
Linking Zoom recordings or mp4 files into Blackboard- 

If you stored recordings made in Blackboard or otherwise on your computer, you should upload those 
into Echo for viewing by your students. 

If you have used Zoom for a class, you can record the meeting within Zoom, which will produce several 
files, stored on your computer.  

By default, the audio/video file (MP4) will be named zoom_0.mp4. 

If you have other mp4 files, please follow the following instructions. 

Upload via Echo360– 

Login to Echo 360 [https://echo360.org], with your UML credentials.  Please follow the following tutorial 
for the rest: 

https://echo360.org/media/5d4f47e7-1342-439c-ab67-3b13544a6068/public 

note: Please alert classroomtech@uml.edu if you have trouble logging in. 

You can copy the link and share that within Blackboard. 

Using Zoom within Blackboard- 

Once you have linked your Zoom account with Blackboard, you can schedule Zoom meetings via 
Blackboard. Note: recordings made in the cloud via Zoom are placed into your Blackboard account. 

1. Make sure that you have a Zoom account. 

Your account is tied to your UML credentials, so if you log into https://uml.zoom.us and don’t get an 
error message, you have a Zoom account. 

2. Log into your Blackboard course. 
3. Go to your Home Page for your course. Select Tools, then More Tools. 
4. Choose Zoom Meeting. 

https://echo360.org/media/5d4f47e7-1342-439c-ab67-3b13544a6068/public
https://uml.zoom.us/


  

5. Title the Zoom Meeting. It can be Class Recordings or Live class. If you want, you can enter more 
info in the Text area (example- Join this class live every MWF at 9am). 

6. Hit Submit. 
7. Click on the Zoom Meeting icon now in your Home Page. 
8. You can now schedule meetings and see previous meetings, as well as cloud recordings. 

 

Schedule an upcoming meeting by clicking on the blue Schedule a Meeting icon on the right. Enter the 
usual meeting info, such as when and for how long. You can schedule recurring meetings (like my 
example) by clicking on Recurring Meeting, then telling it how often. In my case, I selected Weekly and 
also selected which days I am meeting. 



 

Before you hit Save, if you want to record your meetings, click on the box telling Zoom to record the 
meeting. You should choose in the cloud, which will upload the recording to Zoom. 

 

You will then see a confirmation of your scheduled meeting(s). Click on Course Meetings at the top now 
to see all scheduled meetings. 

 

Now, when the day comes for your meeting, click on Start Meeting (shown above) and Zoom should 
launch. 

If recording the meeting in the cloud, the finished meeting will now appear back in the main Zoom page, 
under Cloud Recordings: 



 

Click on a title of the recording will show several files. Choose to share the file marked Recording and 
select Share.  

 

Share info is posted and can be copied and posted within BB. 

 

 


